
 
 
 
 
 
 
 

OPEN TO:   All interested candidates 
 

POSITION:  Security Guard (multiple positions) 
 
OPENING DATE: September 13, 2011 
CLOSING DATE: October 12, 2011 
 

     WORK HOURS:  Full Time: 40 hours per week 
 
SALARY:   *EFM/MOH/NOR: US$ 21,840 p.a. (starting salary)   

   Position Grade: FP-BB  
To be determined by Washington 

 
*Ordinarily Resident: CHF. 65,527 (starting salary) 
Position grade: FSN-03  

 
 
 
ALL ORDINARILY RESIDENT APPLICANTS MUST HAVE THE REQUIRED WORK AND/OR 
RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
 
 

 
MAJOR DUTIES AND RESPONSIBILITIES: 

Performs guard duties on a rotating shift at various assigned Geneva guard posts.  
Responsibilities include but are not limited to controlling access, inspecting entering vehicles, 
patrolling grounds, etc. 
 
 
 

 
QUALIFICATIONS: 

 Education
 

:  U.S. High school diploma or host country equivalent required.   

 .Experience

 

:  Two years’ of previous experience as a guard required.  Prior police or 
military experience will also qualify. 

 Language

 

:  Level III (good working knowledge) speaking/reading/writing English and French 
required. 

 Skills:  A valid driver's license for category B.  Ability to communicate effectively by 
telephone and in writing is required.  Good physical condition required. 



 
NOTE:  All applicants must address each selection criterion detailed below with specific and 
comprehensive information supporting each item. 
 
 
 

 
 

SELECTION PROCESS 
 
When equally qualified, Eligible Family Members and U.S. Veterans will be given 
preference.  Therefore, it is essential that all candidates address the required qualifications 
above in the application.   
 
 
ADDITIONAL SELECTION CRITERIA 
 
1.  Management will consider nepotism/conflict of interest, budget, and visa status in 
determining successful candidacy.   
 
2. Current employees serving a probationary period are not eligible to apply. 
 
3.   Applicants must be eligible for employment under host government laws and 
regulations and successful completion of security investigation and valid medical 
certification. 
 
TO APPLY 
 
Interested candidates for this position should submit the following: 
 
A. Application for Federal Employment (SF-171 or OF-612); or 
 
B. Application for Employment as a Locally Employed Staff Member 

 
C. Documentation (e.g., essays, certificates, awards, copies of degrees earned) that 
address the minimum requirements of the position as listed above. 

 
 
 
SUBMIT APPLICATION TO: 
 
 
Human Resources Office       
email address: GenevaHR@state.gov  

 

mailto:GenevaHR@state.gov�


 
POINT OF CONTACT: 

 
Name: L. Furstenberger 
Telephone: (022 749 44 27) or IVG 493 4427 
FAX:  (022 749 4091) 
email address: GenevaHR@state.gov 

 
 

 
DEFINITIONS 

1.   AEFM:  A type of EFM that is eligible for direct hire employment on either a Family Member Appointment 
(FMA) or Temporary Appointment (TEMP) provided s/he meets all of the following criteria: 
 

• US citizen; 
• Spouse, domestic partner or child who is at least age 18; 
• Listed on the travel orders of a Foreign or Civil Service or uniformed service member permanently 

assigned to or stationed at a US Foreign Service post or establishment abroad with a USG agency that is 
under COM authority;  

• Is resident at the sponsoring employee’s or uniform service member’s post of assignment abroad, 
approved safehaven abroad, or alternate safehaven abroad; and 

• Does not receive a USG annuity or pension based on a career in the US Civil, Foreign, or uniform 
services. 

 
2.   EFM: Family Members at least age 18 listed on the travel orders of a Foreign of Civil Service or uniformed 
service member permanently assigned to or stationed to a US Foreign Service post or establishment abroad with 
a USG agency that is under COM authority who do not meet the definition of AEFM above. 
 
3.   Member of Household:  A MOH is a person who: 1) Has accompanied, but is not/not on the travel orders of 
a U.S. citizen Foreign or Civil Service employee or uniform service member permanently assigned to or stationed 
at a U.S. Foreign service post or establishment abroad; 2) Has been declared by the sponsoring employee to the 
Chief of Mission as part of his/her household; and 3) Resides at post with the sponsoring employee. 
 
4.   Ordinarily Resident (OR):  A citizen of the host country or a citizen of another country who has shifted the 
main residency focus to the host country and has the required work and/or residency permits for employment in 
country. 
 
5.   Not-Ordinarily Resident (NOR):  Typically NORs are US Citizen EFMs and EFMs of FS, GS, and uniformed 
service members who are eligible for employment under an American USG pay plan, on the travel orders and 
under Chief of Mission authority, or other personnel having diplomatic privileges and immunities. 
 

 
CLOSING DATE FOR THIS VACANCY

An Equal Opportunity Employer 
: October 12,  2011 

 
Clearances: 
RSO:N.Horiuchi 
HRO:M.Phillips 
MGT:R.Needham 
FMO:S.Ramirez 
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